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N3 lYiATelaR A aN139191un1ATY (Essential Digital Tools for Workplace)
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1. MsAsusiuuazuuIAnigUIaRaYia (Digital Transformation)

AensuSuasy 3 fu wiuann Au (ThueRata) nssuiunis @asuneudidew) way
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2. psasiiodinnuAdnauaznisianisienans (Digital Office Tools)

fiesesilefidfny léun Microsoft Word (tonanss1vns): msld Text Style daguuuy
LONAT, NMIYINaNUYoRluULiA, N1TUY Section LAZN1TYINUTMAUNIY Cloud Microsoft PowerPoint
(Mstinauseteileardn): nsanslassadraiionn (Content Desien), nMsinn/Anle/deafiliie
snUszendlfiiiensiieansfimsaUsufiu Microsoft Excel (msdamsuasiinsesideya): msvhewazenn
Uoya (Clean Data) A38 Flash Fill waz Remove Duplicates N1sanAMRANa1AlUNINTBNToY AN
Data Validation mﬁLﬂiwﬁLLazaj‘UmaSﬁaaﬂammaﬁﬁﬁwqmﬁugm (SUM, AVERAGE, VLOOKUP), Excel
Table uag PivotTable / PivotChart

3. nMsussyna ldUsyqy1Uszheg (Al for Government)

nsWs Prompt (Prompt Engineering) mmﬂmiawu Al Tilonadnsmnsadmuny wiu
mimmmmwaaiﬂiwmu vdaTwnldesnmaleu wiedle Al Hreananinu: Wuselewian
Generative Al (Wi ChatGPT, Gemini) Tunsaguussinulszas wasdaru uazaisnEedeUszney
e s A YorssrTusesavive Anugniesestieya uazmusiuamaendevestoyaniaig

4. MITINNUIMAUVUIZTUUATIIALEZA5USINSU (Cloud & Productivity)

Cloud-Based Tools: msldauszuudnfvienaseeulatifiorausindusuy Real
time n1sUSMsIaLazinnuay: 1adedlendva (19U Google Calendar, iCal, Outlook) Tun1s
UANELAZIAATIANAUAILE A YD

5. m’nmﬂ’umﬂaamﬁ'a‘lsmuas‘!,tazsssmﬁma%’aga (Cybersecurity & Data Governance)
maundestayadiuyaaa (PDPA): NM3dnmsteyalssyivuegegnasarUaansduniy
nansIIIAUIateyan1AIgCybersecurity Awareness: nseastaruliUaande ns3mniudeausu
gaulat] (Phishing) waznsldudedsruoaulatiogszdnseds
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